
Registered user log on to -   HTTPS://WWW.ALEXANDRIAVA.GOV/APEX  

Note: To get certificates, required inspections must have been done and passed and all fees paid.      
If you aren’t sure of the status of your inspections, call Dominion Elevator at 703.721.2950. 

Please follow instructions exactly or the necessary fields will not populate, and you won’t be able 
to  print the certificates. 

 

To print the certificates -  

A. Once logged in, select My Work from the toolbar.  
 

 

 

 

 

 

 

 

https://www.alexandriava.gov/APEX


 

 

B. Select My Permits. 

For Display - select All 
For Records- select Updated 
For In – select Specified Range 
For Start date – enter 01/01/2019  
For End date – leave as current date 
 

 

 

 

 

C. Your elevator numbers and the address for them will appear under Permit Number. Select each 
elevator permit number to access the information for that unit. 



 

 

D. To print out certificates, select the printer icon in the upper right of the screen. 

All fees must be paid and required inspections must be done and passed for the icon to appear.  



 

 

 

 

 

 

 

 

 

 

 

 

 



To pay fees -  

 

E. If fees are due, they will appear in the lower left-hand corner of the screen. 

To pay the fees, select Add to Cart . 

 

 

 

 

 

 

 

 

 



 

 

 

F. Select Check Out and follow the prompts to enter credit card information. 

 

 

 

 

 

 

 

 

 

 

 

 

 


